
OFFICE OF THE DISTRICT AND SESSIONS JUDGE, KAITHAL

EMPLOYMENT NOTICE 

Applications are invited from eligible candidates for 03 (three)

vacant  posts  (General  Category)  of  Process  Server  in  Kaithal  Sessions

Division (District Courts) purely on temporary basis in the pay matrix of

FPL-DL (16900-53500)  plus  other  usual  allowances,  as  applicable  from

time to time, by way of  direct recruitment.  The number of posts may

increase or decrease.  The essential eligibility and age limit for the post of

Process Server are as under:-  

ESSENTIAL QUALIFICATION:

The candidate applying for the post of Process Server must

have qualification of Matric with knowledge of Hindi or Punjabi.

AGE LIMIT:

The candidate should not  be less than 18 years  and more

than  42  years  of  age  as  on  01.01.2022.  Relaxation  as  fixed  by  the

Government of Haryana from time to time.  

ESSENTIAL  PARTICULARS  AND  LAST  DATE  OF  SUBMISSION  OF
APPLICATION:

The last date for submission of applications in the office of

District and Sessions Judge, Kaithal is 15.02.2022 till  05:00 p.m. by all

modes (through postal department/courier services or by-hand) and no

application will be accepted/entertained after the last date.  Applications

of the candidates should contain name of post; name of the  applicant;

father’s/husband’s  Name;  date  of  birth;  Category;  educational

qualification;  present  postal  address  with  contact  numbers,  permanent

address;  experience, if any;  e-mail ID etc. Format of  application form is



also available on the website of  this office.  One latest   passport  size

coloured photograph  must be affixed  on the application  form and self-

attested photocopies of educational documents and certificates regarding

experience etc. alongwith one self addressed envelope affixing thereon a

stamp of Rs. 5/-, must be attached with the application form.  Application

forms, which are incomplete and are without the required documents, will

be summarily rejected.    The applications may be sent by mentioning on

the top of the envelope  “APPLICATION FOR THE POST OF PROCESS

SERVER” at the below mentioned address:-

The Superintendent,
Office of District and Sessions Judge, 
Kaithal.

The  applicants  may send  their  applications  by  post/courier

service or submit the same by hand in the office on each working day

from 10:00 a.m. to 05:00 p.m. up to 15.02.2022.  It is made clear that the

applications  received  after  due  date  shall  not  be  entertained  in  any

manner.   This  office  will  not  be  responsible  for  late  distribution/non-

distribution of applications of the candidates by postal department/courier

service.  

The applicants are required to bring original testimonials and

identity proof i.e. Aadhar Card/PAN Card/Voter Card etc. on the date of

interview for verification.  If on verification at any time before or after the

interview, it is found that an applicant does not fulfill any of the eligibility

condition, his /her candidature shall stand canceled. This office reserves

the right  to adopt  justifiable  criteria  for  short-listing  the candidates  in

case a large number of applications are received.



Willing candidates working in Government/Semi-Government/

Corporations/Boards  are  directed  to  submit  their  applications  through

proper channel.

SCHEDULE OF INTERVIEW:

Interview schedule for the vacant posts of Process Server will

be uploaded on  23.02.2022 on  the official  website  of  District  Courts,

Kaithal  which  is   http://districts.ecourts.gov.in/kaithal.   All  candidates

applying for  the  aforesaid  posts  are directed to  visit  the  above noted

website on 23.02.2022 and note down the interview schedule and also

advised to check the official website of this office on regular basis to see

further notifications.  No separate call letter will be sent and no T.A./D.A.

will be paid to the candidates for appearing in interviews.    

Sd/-
Dated: 27.01.2022           (Naresh Katyal)

District and Sessions Judge, 
    Kaithal.

http://districts.ecourts.gov.in/kaithal


To
Learned District and Sessions Judge,
Kaithal.

Subject: Application form for the post of Process Server

Respected Sir,

I have the honour to submit that I am applying for the above said post and it is

therefore, requested that my application may kindly be considered and I may kindly be given

an opportunity to serve in your Sessions Division.  My Bio-data is as under:-

Name (in Capital Letters) : _______________________

Father/Husband's Name : _______________________

Category : _______________________

Date of Birth : _______________________(DD/MM/YYYY)

Permanent Address : _______________________

: _______________________

: _______________________

Correspondence Address : _______________________

: _______________________

: _______________________

Contact Number : _______________________

e-mail ID : _______________________

Nationality : _______________________

Educational Qualification : _______________________

Experience, if any : ----------------------------------

Date : (Signature of applicant)

This  is  to  certified  that  the  above  information  is  true  to  the  best  of  my
knowledge  and  nothing  has  been  concealed  herein.   In  case  any  of  above  mentioned
information is found false/incorrect; then my candidature be treated as cancelled.

(Signature of applicant)

Duly self
attested Photo



dk;kZy;  ftyk  ,oa  l=  U;k;k/kh k]  ftyk  U;k;ky;]”
dSFkyA

jkstxkj lwpuk

dSFky l=&e.My ds vUrxZr lHkh U;kf;d vnkyrksa  gsrq lkrosa osru

vk;ksx  ds  vUrxZr  osrueku  :Ik;s  16]900&53]500@&  ¼,Q-ih-,y&Mh-,y-½  esa

izkslsl&loZj ds 03 ¼rhu½ vLFkkbZ fjDr inksa ¼lkekU; Js.kh½ dh lh/kh HkrhZ ds fy,

ftyk  ,oa  l=  U;k;k/kkh”k]  ftyk  U;k;ky;]  dSFky]  ds  dk;kZy;  esa  vkosnu&i=

vkefU=r fd, tkrs gSA fjfDr;ksa dh la[;k vko”;drkuqlkj ?kVkbZ ;k c<+kbZ tk ldrh

gSaA mijksDr inksa gsrw vko”;d ;ksX;rk o vk;q lhek dk fooj.k fuEufyf[kr izdkj ls

gS%&

;ksX;rk

tks mEehnokj nloha d{kk mRrh.kZ gks rFkk fgUnh vFkok iatkch dk Kku

j[krk gks] og vkosnu dj ldrk gSA

vk;q lhek

os  vkosnd ftudh vk;q  01 tuojh]  2022]  rd U;wure 18 o’kZ  ,oa

vf/kdre 42 o’kZ gS] mijksDr in gsrq vkosnu dj ldrs gSA mEehnokjksa dks gfj;k.kk

ljdkj }kjk le;&le; ij cuk;s x, fu;eksa ds vuqlkj vk;q esa NwV nh tk;sxhA

vfUre frfFk rFkk vU; vko ;d lwpuk”

ftyk ,oa l= U;k;k/kh”k] ftyk U;k;ky;] dSFky] ds dk;kZy; esa vkosnu

lHkh ek/;eksa }kjk ¼Mkd@dksfj;j@futh rkSj ij½ izkIr djus dh vfUre frfFk 15-02-



2022 lk;a 05%00 cts rd gSA vkosnd ,d lkns dkxt ij viuk iw.kZ fooj.k tSls

fd in dk uke] vkosnd dk uke] firk dk uke] tUe frfFk] “kS{kf.kd ;ksX;rk] Js.kh]

vuqHko ¼;fn gS½] orZeku Mkd irk lEidZ uEcj lfgr] LFkkbZ irk] bZ&esy ¼;fn gS½]

fy[kdj vkosnu dj ldrk gSA vkosnu&i= dk izk:i bl dk;kZy; dh osclkbV ij

Hkh miyC/k gSA vkosnu&i= ij ,d ikliksVZ vkdkj dk gkfy;k QksVks fpidk gksuk

pkfg, vkSj  lHkh  “kS{kf.kd  nLrkostksa  rFkk  vuqHko  bR;kfn  lEcU/kh  izek.k&i=ksa  dh

Lo;a&lR;kfir izfrfyfi rFkk 5@& :Ik;s dh fVdV yxk] Loa; irk fyf[kr fyQkQk

lkFk layXu gksuk pkfg,A v/kwjs  rFkk fcuk vko”;d nLrkostksa  ds vkosnu&i=ksa  dks

ljljh rkSj ij fujLr dj fn;k tk,xkA vkosnu i= Hksts tkus okys fyQkQs ds mij

“izkslsl&loZj ds in ds fy, vkosnu&i=” fy[kdj fuEufyf[kr irs ij Hkstk tk,%&

v/kh{kd]
dk;kZy;] ftyk ,oa l= U;k;k/kh k]”
dSFkyA

vkosnd viuk vkosnu&i= ftyk ,oa l= U;k;k/kh”k] dSFky ds dk;kZy;

esas 15-02-2022 rd M+kd@dwfj;j }kjk vFkok izfr dk;Zfnol lqcg 10%00 cts ls lk;a

05%00 cts rd nLrh Hkh tek djok ldrs gSaA fu/kkZfjr frfFk ds i”pkr~ dksbZ  Hkh

vkosnu Lohdkj  ugha  fd;k  tk;sxkA  ;g dk;kZy; M+kd foHkkx@dwfj;j lsok  }kjk

vkosnu&i=ksa ds forj.k esa nsjh@vkosnu&i=ksa ds izkIr u gksus o fdlh Hkh izdkj dh

xyrh ds fy, ftEesokj ugha gksxkA

mEehnokjksa  dks  lk{kkRdkj  ds  le;  vius  vly  nLrkost  rFkk

igpku&i= tSls vk/kkj dkMZ@iSu dkMZ@oksVj dkMZ vkfn ykuk vko”;d gSA ;fn

lk{kkRdkj ls igys ;k ckn esa] dksbZ Hkh mEehnokj in ds fy, v;ksX; ik;k tkrk gS] rks



mldk dk vkosnu jn~n dj fn;k tk;sxkA ;g dk;kZy; cM+h la[;k esa vkosnu izkIr

gksus  dh fLFkfr esa  mEehn~okjksa  dks  y?kq&lwphc) djus ds fy, ,d mfpr ekun.M+

viukus dk vf/kdkj lqjf{kr j[krk gSA

tks bPNqd mEehnokj ljdkjh@v/kZ&ljdkjh foHkkx] fuxeksa o cksMksZ esa

dk;Zjr gS] os viuk vkosnu&i= mfpr ek/;e }kjk HkstsaA

Lkk{kkRdkj&fooj.k

izklsl&loZj ds fjDr inksa lk{kkRdkj lEcfU/kr leLr fooj.k dSFky l=

e.M+y dh vf/kdkfjd osclkbZV  http://districts.ecourts.gov.in/kaithal  ij fnukad

23-02-2022 dks viyksM dj fn;k tk,xkA lHkh mEehnokjksa dks fgnk;r nh tkrh gS

fd os fnukad 23-02-2022 dks mijksDr osclkbZV ls vius&vius lk{kkRdkj dk fooj.k

ns[k ysosa rFkk vkxkeh tkudkjh ds fy, le;&le; ij dk;kZy; dh osclkbV dks

ns[kus dh lykg nh tkrh gSA lk{kkRdkj esa  mifLFkr gksus fd fy, vyx ls dksbZ

i=&O;ogkj ugha fd;k tk,xk vkSj u gh lk{kkRdkj esa mifLFkr gksus ds fy, fdlh Hkh

izdkj dk dksbZ ;k=k&HkRrk@nSfud&HkRrk fn;k tk,xkA

fnukad tuojh 27] 2022    ¼ujs”k dR;ky½
ftyk ,oa l= U;k;k/kh”k] 

  ftyk U;k;ky;] dSFky


